
OFFICERS 2011 - 2012 
 

President 

Susan Bishop, CPP 

University Medical Associates 

843-852-3122 

bishops@musc.edu 
 

 

President-Elect 

Barbara Strong 

Ward Services, Inc. 

803-744-4832 

bstrong@wardservices.com 
 

 

Vice President 

Nancy Sousa, CPP 

Roper St. Francis Healthcare 

843-789-1727 

nancy.sousa@ropersaintfrancis.com 

 

Secretary 

Tracy Fish, CPP 

PigglyWiggly Carolina Co. 

843-554-9880 ext 8480 

tracyfish@thepig.net  
 

Treasurer 

Bonnie Jones, CPP 

University Medical Associates 

843-852-3106 

jonesbo@musc.edu 

SCAPA website at www.apasouthcarolina.org 

 

Location: Grecian Gardens 

Host: Kathy Smith 

Phone: 803-758-4312 

Itinerary 

 

 9:30 AM Registration and Refreshments 

 

Speakers:  

10:00 AM Jacquelyn Gayle, SC Wage Reporting Specialist,Social Security 

  Admimistration ñEmployer W-2 Filing Instructions and Infor
  mationòñPayroll Reporting Processes and ApplicationsòñSSA 

  Business Online Servicesò 

11:00  Thomas A. Sheaffer, Senior Stakeholder Liason,IRS Small Busi

  ness/Self Employed DivsionñWorker Classification and Penal
  tiesòñEFTPSò     

12:00 Lunch and Business Meeting 

1:00                 Gwen T. Sonier, Local Taxpayer Advocate, IRS Taxpayer Advo-

cate Services ñTaxpayer Services and Resolving Problemsò          

3:00               Adjourn                                                                                     

 

Regular Chapter Meeting of the SCAPA February 17, 2011 

BOARD OF 
DIRECTORS 
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CHATTERBOX  
  

An Official Publication of the   
South Carolina Chapter of the American Payroll Association   

 

REMEMBER THAT 

MEMBERSHIPS 

DUES NEED TO BE 

PAID BEFORE 

MARCH  
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mailto:bstrong@wardservices.com
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Regular Chapter Meetings  
 

 
 
 
 
 

 
 
 
 
 
 

Meetings are the third Thursday in the months of February, April, June, August, and October.  
  Then the second Thursday in the month of December.  

  DIRECTIONS TO THE MEETING   

Grecian Gardens 

2312 Sunset Blvd 

West Columbia, SC 29169 

803-794-7552 

  

From I-26 take exit 110 toward West Columbia 

Grecian Gardens is 1 mile down on Left. 

 

 

 

 

Volunterõs Needed 

 
Web Master 

Meeting Host 

Speakers 

 

Call Susan Bishop if  you want to find out 

how you can help. 

                                                                   

 

 

February 17, 2011 

Grecian Gardens, Columbia 

Host - Kathy Smith 

August 18, 2011 

TBA 

Host - TBA 

October 20, 2011 

TBA 

HostñTBA 

 

December 8, 2011 

City of Cayce 

Host - JoAn Roland 

2011 CPP/FPC 
TEST DATES 

MARCH 26 THRU 
APRIL 30,  2011 

April 21, 2011 

TBA 

Host - TBA 

June 16, 2011 

Rock Hill School District 

Host - Julie Herring  



 

MINUTES FROM DECEMBER 9th,  2011 

REGULAR MEETING OF THE SCAPA 

 

Kathy Smith welcomed everyone to the meeting.  She thanked JoAn for hosting and presented a gift.  Our speakers 

were Erica Von Nessen, Ph.D., Special Assistance to the Executive Director, S C Department of Employment and Work-

force who spoke on the upcoming changes to the unemployment insurance taxes and David Salley, Chief Administrative 

Hearing Officer, Director of Appeals, also with SCDEW, who spoke on the process of employers answering the request 

for separation information and following through with unemployment claims. 

 

The business meeting was held.  A motion was made by Barbara Strong to approve the minutes from the October meet-

ing and Pam Williams seconded the motion.  Dottie Leopard gave the treasurer report and JoAn Roland discussed the 

Carolinas Conference and volunteered to continue to be Co Chair and Member Services Coordinator.  Dottie Leopard 

made a motion to vote for JoAn and Tracy Rutland seconded.  All approved. 

 

Harvest Hope Food Bank items were reviewed and Laura Ivey won a gift card for the prize for donating the most.  JoAn 

Roland made a motion to make a donation to the Cancer Society and Bonnie Jones seconded.  A motion to donate $500 

was made by Barbara Strong and Susan Bishop seconded.  All approved. 

 

The floor was open to nominations and volunteers for officers and coordinators.  Susan Bishop, the President Elect will 

be President.  The slate of officers for 2011  2012 are as follows:  Barbara Strong  President Elect, Nancy Sousa  

Vice President, Tracy Fish  Secretary, Bonnie Jones  Treasurer,  JoAn Roland - Member Services and Confer-

ence Co Chair,  Pat Hinson  Webmaster, Kathy Smith - Speaker Coordinator, Tracy Fish  Newsletter, and Allie 

Sairam  Education Coordinator.  Dottie Leopard voted to close nominations and Tracy Rutland seconded.  All voted in 

favor of the slate of officers and coordinators.  Volunteers for Board of Directors were Bonnie Jones, Ann Fink and Tracy 

Rutland.  All voted in favor. 

 

Winner of drawing of 50/50 was Nancy Sousa who received $29.  Door prizes were drawn and meeting adjourned. 

 

 

Respectfully, 

Kathy Smith, CPP 



The Presidents 

 

 

Dear Members,  

 

Last year and this year have brought many payroll changes and the chapter has done an 

excellent job keeping us informed.  Kathy Smith communicated all the payroll changes to 

our members and Virginia McGrady provided us with wonderful speakers. 

 

I want to thank all our new officers and coordinators for volunteering their time to the 

chapter.  I know we will have a successful year.  I also want to thank our members who 

brought food to the December meeting for the Harvest Hope Food Bank. 

 

Our primary focus this year, as always, will be 

education.  I will be working with our coordina-

tors to make sure all new laws and regulations per-

taining to payroll are communicated to our chap-

ter members.  Please let us know of  any subjects 

you would like us to cover at our bimonthly 

meetings.  Your input will be very valuable to the 

success of  the chapter. 

 

I look forward to working with all of  you and I hope you have a wonderful new year. 

 

Sincerely, 

 

Susan Bishop, CPP 

 

 

Desk Letters 

Your input will be very 

valuable to the success of 

the chapter. 



 

 

 

Proposed Budget 2011 

 
Meetings 

New member pkg, host & speaker gifts                                 300.00 

Refreshments                                                                                 360.00 

Door prizes                                                                                     360.00 

Special Meeting (Christmas, Bosses Day)                                    800.00 

Education 

CPP Study Group                                                                          800.00 

Carolinas Payroll Conference                                          1,425.00    *  

Contest Prizes (NPW, etc)                                 300.00 

Payroll Person of  the Year                            550.00 

Website                                                            150.00 

Charity                                                             500.00 

Software-Newsletter                                        200.00 

Picture Board                                                  100.00 

Supplies-envelopes, stamps, letterhead                                  100.00 

NPW                                                                200.00 

                                                                                                    $    6,145.00           

* includes break, conference fee for one person, goodie bag 



 

  

 

January 26, 2011 

 

Ms. Erica Von Nessen 

South Carolina Department of Employment and Workforce 

1550 Gadsden Street  

Columbia, SC  29202 

 

Dear Ms. Von Nessen:  

 

The South Carolina Chapter of the American Payroll Association (SCAPA) represents over 90 employers from a 

wide range of organizations including health care systems, school districts, municipalities, colleges, utilities, payroll 

processing providers, CPA firms and many privately owned companies.  We are employed by businesses that pay 

employees numbering from under 100 to over 10,000.  The members of the SCAPA are dedicated payroll profession-

als who are governed by multiple deadline driven processes in their work to pay South Carolinaõs work force.   

 

We are deeply concerned regarding the proposal for employers to submit UI wage reports within 15 days after the 

end of the quarter.  We believe the deadline of the 15th would create a burden that outweighs its benefits to the state 

and a hardship that in many cases would be impossible to meet.  In addition, we believe that, as outlined in the let-

ter sent to your agency by the National Payroll Reporting Consortium, viable alternatives to the earlier deadline 

exist.     

 

On a normal quarter end, we are waiting for documentation from outside agencies such as third party sick pay noti-

fications, any non-cash benefits to be included in final figures, bank statements for reconciliation, tips to be included 

in income, personal use of company cars, and numerous reconciling items for calculating total pay.  CPA firms and 

payroll processing providers who handle multiple clients must receive all information from many sources after 

month end in order to begin the process of compiling the data.  The January 15th proposed deadline after the final 

quarter of the year would be especially demanding given the time constraint with preparing adjustments for W-2õs, 

manual pay entries, year end audits, and 1099 completion all on top of regular duties and pay period processing.   

 

As specialists in the payroll field, we are alarmed by this possibility and concerned that the shortened requirement 

will jeopardize the accuracy of our reporting.  We understand the need for the most recent wage data and support a 

voluntary early deadline for all employers who are able to comply.  We greatly appreciate your consideration of our 

concerns and thank you for the opportunity to express our views. 

 

Sincerely, 

Nancy Sousa, Vice President 

South Carolina Chapter of the American Payroll Association 



 
 

Carolinas Payroll Conference 
 

November 2 - 5, 2011 
 

Hilton Myrtle Beach Resort 
 

http://www.carolinasconference.org/ 
 

Get started now for 

National Payroll Week 2011 

September 1-5 

Request a Proclamation  

How to Lobby for a City or State Payroll Week  
 
Wouldnôt it be great if everyone in your city and state joined the NPW celebration? Simply ask your 
mayor and/or governor to issue an official ñNational Payroll Weekòproclamation ïitôs easier than you 
might think! 

1. Begin by contacting your mayor or governorôs office for information about the procedures for en-
acting a proclamation. This is not an uncommon request, and most city/state officials have very 
simple procedures in place for the process. Ask the person to whom you speak if he/she will be 
your contact through the process. If not, obtain the name and phone number of the person with 
whom you will be interacting. 

2. Be sure that the week you request is the same week in which Labor Day falls ïthatôs when Na-

tional Payroll Week takes place every year. 

3. Your proclamation request packet should include the following: 

¶ A letter explaining your goal in encouraging a city/state payroll week 

¶ Sample language for the official proclamation 

¶ Information about National Payroll Week 

¶ Information about the American Payroll Association 

¶ Ask your contact if there is any additional information needed to complete your package, and find 

out where you should send your completed request packet. 

¶ Once youôve sent your packet, maintain correspondence with your contact by following up within 
two weeks to determine the progress of your request. Ask when a decision will be made and 
when you can expect to be notified. 

 Once your proclamation has been adopted, be sure to write your mayor or governor, 
 and anyone else who helped you through the process, and thank them for their  
 assistance and support! 

Visit http://www.nationalpayrollweek.com under tools 

 for a sample proclamation 

http://www.nationalpayrollweek.com/hometown_letter.cfm
http://www.nationalpayrollweek.com/hometown_language.cfm%22=%22hometownlanguage.htm


 

HELPFUL LINKS  

 
   SOUTH CAROLINA CHAPTER OF  

   AMERICAN PAYROLL ASSOCIAITON  

   www.apasouthcarolina.org 

   

   CAROLINAS PAYROLL CONFERENCE                     

   www.carolinasconference.org 

  

  AMERICAN PAYROLL ASSOCIATION  

  www.americanpayroll.org 

  

  NATIONAL PAYROLL WEEK  

  www.nationalpayrollweek.com 

  

  SC DEPARTMENT OF REVENUE  

  www.sctax.org 

   

  SC EMPLOYMENT SECURITY COMM  

  www.sces.org 

   

  SC NEW HIRE REPORTING (info)  

  www.state.sc.us/dss/csed 

  

  SC NEW HIRE REPORTING ONLINE  

  www.scnewhire.com 

   

  INTERNAL REVENUE SERVICE  

  www.irs.ustreas.gov 

   

  DEPARTMENT OF LABOR  

  www.dol.gov 

  

  SOCIAL SECURITY ADMINISTRATION                                               

www.ssa.gov  

 

  ON-LINE PAYCHECK CALCULATOR  

  www.paycheckcity.com 

   

  ROUTING NUMBER & BANK VERIFICTION  

  www.routingtool.com 

  www.fedwiredirectory.frb.org  
www.yourfavorite.com/checkwritier/verification.htm 

 

COMMITTEE  
 

COORDINATORS   
 

 

MEMBER SERVICES 
JoAn Roland 
City of Cayce 

803-796-9020 
JRoland@cityofcayce-SC.gov  
 

CONFERENCE 2009 
JoAn Roland 
City of Cayce 

803-796-9020 

JRoland@cityofcayce-SC.gov 
 

WEBMASTER 
Pat Hinson pjhinson@gmail.com 

 
 

Volunteer needed for new web-
site. 

 

 
  

NATIONAL APA LIAISON 
Susan Bishop, CPP 

University Medical Associates 
843-852-3122 

bishops@musc.edu 

 

SPEAKER COORDINATOR 
Kathy Smith,CPP 
Bonitz Contracting Co. Inc. 

803-758-7312 
KathySmith@Bonitz.com  

 

NEWSLETTER 
Tracy Fish, CPP 

American Automated Payroll 
843-851-2289 ext 107 
TFish@aappayroll.com  

 
EDUCATION 
Allie Sairam, CPP 

SCANA Corporation 
(803) 217-8625 

asairam@scana.com 

http://www.apasouthcarolina.org/
http://www.carolinasconference.org/
http://www.americanpayroll.org/
http://www.nationalpayrollweek.com/
http://www.sctax.org/
http://www.sces.org/
http://www.state.sc.us/dss/csed
http://www.scnewhire.com/
http://www.irs.ustreas.gov/
http://www.dol.gov/
http://www.paycheckcity.com/
http://www.routingtool.com/
http://www.fedwiredirectory.frb.org/
mailto:JRoland@cityofcayce-SC.gov
mailto:JRoland@cityofcayce-SC.gov
mailto:bishops@musc.edu
mailto:KathySmith@Bonitz.com
mailto:leopardd@gwd50.org
mailto:asairam@scana.com


2011 SCAPA ANNUAL MEMBERSHIP FORM  
   

SC Chapter of APA  

PO Box 8152  

Columbia, SC  29202 -8152 

 

MAKE CHECK PAYABLE TO: SCAPA 
 

ƺ ƺ 
 

 

 

Name: ____________________________________________________________   
 
CPP:  Yes__  No___    FPC :  Yes____  No_____ Member of National APA: Yes___   No___   ID # ________ 

 

Title: ____________________________________________________________________ 

 

Company Name: __________________________________________________________ 

 

Address: _________________________________________________________________ 

 

City, State, and Zip: ________________________________________________________ 

 

Telephone: _________________________________ Fax: __________________________ 

 

Email: ___________________________________________________________________ 

 

Alternate Email: ___________________________________________________________ 

 

Type of payroll software: ___________________________________________________   

 

Frequency of pay: _________________________________________________________  

New Member: $50.00 

Referred by:______________________ 

Renewal Member: 

$50.00 thru March 15th 

$10.00 late fee March 15th ð December 31st 



   SCAPA CORPORATE MEMBERSHIP FORM    

$100.00 For Three (3) Members 

$20.00 For each Additional Member 

Renewal by March 15th 

$10.00 late fee March 16th ð December 31st 

 

Name:__________________________________ 

 

Title:___________________________________ 

 

Email:__________________________________ 

 

Phone:__________________________________ 

 

CPP_____ FPC____ APA____ ID#__________ 

 

Name:__________________________________ 

 

Title:___________________________________ 

 

Email:__________________________________ 

 

Phone:__________________________________ 

 

CPP_____ FPC____ APA____ ID#__________ 

 

Name:__________________________________ 

 

Title:___________________________________ 

 

Email:__________________________________ 

 

Phone:__________________________________ 

 

CPP_____ FPC____ APA____ ID#__________ 

 

Name:__________________________________ 

 

Title:___________________________________ 

 

Email:__________________________________ 

 

Phone:__________________________________ 

 

CPP_____ FPC____ APA____ ID#__________ 

SC Chapter of APA  

PO Box 8152  

Columbia, SC  29202 -8152 

 

MAKE CHECK PAYABLE TO: SCAPA 

Company Name: ______________________________________________________ 

Address: _____________________________________________________________ 

City, State, and Zip: ____________________________________________________ 

Type of payroll software: ________________________________________________ 

Frequency of pay: ______________________________________________________  


